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DRAFT
CONCORDIA UNIVERSITY -- FACILITIES AND SERVICES AGREEMENT
This facilities and services agreement is made and entered into this  26th day of October, 2004 by and between CONCORDIA UNIVERSITY AT AUSTIN, hereinafter called University and ESPERANTO LEAGUE FOR NORTH AMERICA, INC.; ATT: Joel Brozovsky; hereinafter called Client.  The University agrees to provide facilities and services as listed below and the Client agree to compensate the University for those facilities and services in accordance with the terms and conditions listed below.  Concordia reserves the right to change the facilities or services agreed to in the contract at Concordia’s sole discretion.  All efforts will be made to provide the Client with equivalent facilities/services in every case involving a change.  University academics and activities take priority.

1. FACILITIES, EQUIPMENT, FOOD SERVICE AND HOUSING

The University will provide the following meeting facilities, for an agreed upon fee, to the Client as follows:

1.1 The University will provide the following facilities on for an agreed upon fee, for use by the Client on the day and times as stated in section 1.1:

Louise T Peter Center
June 8 -11, 2005 to include performance hall, lobby and all first floor classrooms

  Room 215 on the second floor is an option if available.


2 classrooms in Kramer to include Kramer 108 and 109 (the small lecture hall)  Other classrooms may be 


available if needed.
1.2 Equipment


Equipment as found in facilities.

Tables and chairs as needed and to be determined.

1.3 Food service, as provided by our on-campus food service provider Chartwell’s Dining Service

3
Breakfasts  (Sat, Sun, Mon)

2 
Lunches  (Sat, Sun)

1 
Dinner (Sun)


1
Reception Snack Tray (Fri Evening)


2 
Light Coffee Service ( Sat morning, Sun morning)


Banquet to be determined (Saturday evening)
1.4 Housing

The University agrees to provide housing WITH LINENS PROVIDED beginning the night of June 8, 2005, through the night of June 10, 2005.  Additional nights of pre/post conference occupancy without meals may be provided at regular overnight rates and subject to availability.  The Client must provide the number of early arrivals and late departures to the Office of Scheduling and Event Services by May 25, 2005.
Completed Housing Forms must be submitted to the Office of Scheduling and Event Services at Concordia University no later than May 25, 2005..

Keys will be distributed at the Conference Registration desk.  A non refundable fee of $50.00 will be 

assessed for lost keys.

Director Arrival/ Check-in time:

9:00 a.m. June 9, 2005
Group Arrival/Check-in time:

1:00 p.m. – 5:00 p.m. June 10, 2005
Departure/Check-out time:

To be determined
The Client is responsible for providing adequate supervision in the assigned residence halls and agrees to indemnify and hold harmless the Concordia University Board of Regents, the University and their officers, agents, and employees from any liability whatsoever arising from inadequate supervision.  All youth groups with members under the age of eighteen are required to provide in-residence supervision of at least one (1) adult for every ten (10) youths.  Failure to comply may result in suspension or termination of the program.

A list of supervisors who are responsible for handling emergencies, discipline, etc. must be provided to the Office of Scheduling and Event Services one (1) week prior to the first night of occupancy.

A limited number of adaptive housing for the disabled is available; however, it may not be within the same building to which the Client is assigned.  The Office of Scheduling and Event Services is to be informed of any need for adaptive housing as soon as possible.

2.
FINANCIAL ARRANGEMENTS










2.1
Estimated charges:

The estimated charges for facilities and services listed above shall be as follows:

	Proposal for Esperanto
	
	
	
	
	
	

	6/8/05 - 6/11/05
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Housing
	(including linens)
	
	
	
	
	
	

	#40
	guests
	X
	$26.00 
	each
	X
	3
	nights
	3,120.00 

	Subtotal
	
	
	
	
	
	
	
	$3,120.00

	
	
	
	
	
	
	
	
	

	Food Service
	
	
	
	
	
	
	

	Breakfast
	
	$4.41 
	each  X
	25
	X
	3
	
	 $           330.75 

	
	
	
	
	
	
	
	
	

	Lunch
	
	$5.69
	each  X
	25
	X
	2
	
	 $          284.50

	
	
	
	
	
	
	
	
	

	Dinner
	
	$6.61
	each  X
	25
	X
	1
	
	$165.25

	
	
	
	
	
	
	
	
	

	Simple Coffee
	
	$1.25
	each  X
	25
	X
	3
	
	$93.75

	
	
	
	
	
	
	
	
	

	Friday Snacks
	
	$5.39
	each  X
	25
	X
	1
	
	$134.75

	
	
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	
	$1,009.00

	Does not include a banquet
	
	

	
	
	
	
	
	
	
	
	

	Facility Use
	
	
	
	
	
	
	

	Meeting space
	
	
	
	
	
	
	 $           750.00 

	
	
	
	
	
	
	
	
	

	Table Rental (approximate cost @$5/ea)
	10
	X
	5
	
	$50.00

	
	
	
	
	
	
	
	
	

	Sound equipment (media dept to submit cost to facilities department, estimated)
	               $100.00

	
	
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	
	$5,029.00

	Administration Fee (15 % of total estimatedbill)
	
	
	
	
	$754.35

	
	
	
	
	
	
	
	
	

	Grand EstimatedTotal
	
	
	
	
	
	
	$5,783.35 


2.2 Deposit:

A non refundable deposit of five hundred dollars ($500.00) is required to secure the dates.
2.3 Payments:


$   500.00 
Deposit due with the return of the agreement


$ 1,761.12
Due March 31, 2005

$ 1,761.12
Due April 29, 2005


$ 1,761.11
Due May 31, 2005



$5,783.36
Total Estimated Charges
2.4 Guarantee:


The Client is obligated to guarantee that the actual number of beds used and meals served will be at least ninety percent (90%) of the original Facilities Agreement reservation number. If the actual number of beds occupied and food served is less than ninety percent (90%) of the original reservation number, it will be the Client’s responsibility to pay for the cost represented by this agreed upon percentage.  The Client also agrees to notify the Office of Scheduling and Event Services thirty (30) days prior to the conference date of any increase to the original reservation number.  Facilities and services will be provided only as available to accommodate these increases and the additional per person, per night costs will be levied on the final billing.

The University does not guarantee availability of facilities, food or lodging in excess of that required for one hundred five percent (105%) of said guaranteed numbers for head and room counts, respectively.

2.5
Cancellation:

If the Client cancels this Contract ninety (90) days or more before the first date appearing in Section 1 hereof, it shall be liable to the University for direct  costs incurred by the university specifically in preparation to fulfill this Contract.  If the Client cancels this Contract within the ninety (90) day period or during the Contract period, the Client agrees to pay said direct costs, and in addition, to pay the University fifty percent (50%) of the next regularly scheduled payment as identified in Section 2.3.  In the event that the University is unable to provide part or all of the Facilities specified in this Contract, as set forth in Section I, the University shall give prompt notice to the Client of said inability and all monies paid for canceled Facilities will be refunded.

2.6
Failure to Pay:

Client agrees that if it fails to pay the charges or any part thereof in accordance with this Agreement, or if Client violates any other provisions of this Agreement, all remaining obligations of the University shall, at the University's option, cease and be terminated upon written notice mailed to the last known address of Client.  In any case, all amounts owing to the University hereunder which are more than sixty (60) days past due shall be subject to a service charge of 1 1/2% per month, constituting an annual percentage rate of 18%.  Notwithstanding anything in this Agreement to the contrary, nothing in this Agreement shall authorize, require or demand the payment of any interest in excess of the highest rate allowed by law.

Client shall reimburse the University for all collection costs, including attorney's fees and other expenses incurred in enforcing collection of any and all amounts owing hereunder, whether or not legal action is instigated.  In the event suit or action is instigated to enforce compliance with this Agreement, including but not limited to the collection of any sums due, the University shall be entitled to such sum as the trial action.

3.
INSURANCE
Client shall provide liability insurance for itself and all of its participants with limits of not less than $500,000.00 for each person and $1,000,000.00 for each single occurrence of bodily injury or death, and $100,000.00 for each single occurrence for injury to or destruction of property.

The Concordia University and the Lutheran Church Missouri Synod are to be named additional insured on that policy.  Client shall provide the CES Office with a certificate of said insurance no less than fifteen (15) days before the beginning date appearing in paragraph 1 hereof.  The University must be given notice of cancellation and/or modification of said insurance.

4.
INDEMNITY AND DAMAGES
Client agrees that all participants are under the direct and complete supervision and control of Client.  As such, Client is liable for all damages resulting from participant utilization of the facilities and services provided by the University.  In addition, the terms and conditions of this Agreement do not require the University to relinquish control of its facilities and services to Client.  The University retains the right to require Client, or any of its participants, to leave the premises if the University deems it as necessary.  The University assumes no responsibility for loss or theft of personal property, or damage to personal property of Client or any of its participants.  Client shall indemnify and hold harmless the University, its officers and employees, against any and all claims for loss, injury and damage to persons or property, including claims of employees of Client or its agents, arising out of activities conducted by Client or its guests on University premises.  The University assumes no liability whatsoever for any property placed by Client in University buildings or on University premises.

5.
MISCELLANEOUS
5.1
This Agreement shall be governed by the laws of the State of Texas.

5.2
Client is required to adhere to all University policies, regulations, guidelines, and all local, state, and federal laws concerning health and safety.  Failure to comply with these regulations may result in forfeiture of using University facilities and services, or in termination of this Agreement.

5.3 The University may exercise the following rights:

A. To enter any room for the purpose of inspection, repair, or emergency.

B.
To revoke the campus privilege including residency in or utilization of any of its buildings or any occupant whose conduct, solely in the University's opinion, becomes injurious to the academic community.

5.4 Client will not use the name Concordia University at Austin in any advertisement material, brochure, mailer or any similar item in a manner that infers that the University is a sponsor/co-sponsor of, or is in any other way affiliated with, the user group.  The only exception will be in the form of written approval to do so, granted by a University official.  The University's name may only be used for reference of event location, and must be used in its legal form, Concordia University at Austin.

5.5
In the event that University buildings, property or facilities shall be destroyed or substantially damaged by fire or other casualty, or in the event other circumstances render the fulfillment of this Agreement impractical or impossible, Client shall be obligated to the fees stipulated only for those services, activities and events which shall have occurred prior to said casualty or circumstance.  Client hereby waives any claim for damages or compensation resulting from fire, casualty, or other circumstances causing curtailment of this Agreement.

5.6
The Client may not assign this Agreement.

5.7 No alcoholic beverages shall be brought onto the campus by Client, with the exception of the use of sacramental wine during worship services.

5.8 
This Agreement is not binding until countersigned by the University.  The University will honor 
its terms, rates for charges, and availability of facilities and services for fourteen (14) days from 
the date of mailing this Agreement.  After that, it will be subject to change and availability.

This Agreement is written to cover the terms and conditions of use of University facilities and services by the Client to conduct the Esperanto League for North America, Inc annual conference and is based on an anticipated number of one hundred (100) attendees.
Each person signing this Agreement warrants and represents that he or she has been duly authorized and acts on behalf of the Renter or the University, as applicable

We, the undersigned, do hereby enter into this Agreement, as witnessed by our signatures below.

CONCORDIA UNIVERSITY AT AUSTIN

NAME OF ORGANIZATION

By:                                                                      

By: ___________________________________

            CU-A Authorized Signature



Client Authorized Signature

Name:  Charlotte McConnell



Name: _____________________________________

Title:  Director of Scheduling and Events


Title:  _____________________________________

Date:  _________________________________

Date: __________________________________











CLIENT MAILING ADDRESS AND CONTACT INFORMATION:


(please correct as necessary)





NAME:		Esperanto League for North America, Inc	


CONTACT:	Joel Brozovsky


ADDRESS:	PO Box 1129


CITY ST ZIP:	El Cerrito  CA  94530-1129


Phone:  		510-653-0998


Facsimile:  	510-653-1468





UNIVERSITY INFORMATION:





Concordia University at Austin


Conference and Event Services Office


3400 N. I-35


Austin, TX  78705-2799


Phone: 512-486-1175


Facsimile:  512-486-2016








PAGE  

